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I INSTRUCTIONS.

1. When preparing report, obtain the corveel spelling of
i all names to be entered.
9. Write the name of the organization in full.
| | 3. Casualties and chaunges uot reported on date ol occur-
| b | rence will be reported on subsequent reports specilying date
i i ! of occurrence.
! | | 4. The names of commissioned officers to be listed by
| 1 grade and to precede names of soldiers which will be listed
I alphabetically in each company. Soldier’s number to im-
mediately lollow surname. .
The following information is required, in  the order
4 indicated:
* | (A) DIED OR KILLED—Cause of death. State whether
| i line of duty or mnot line of duty, and whether or not result
| | of own misconduct; place, date, and time of death.
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(B) MISSING— (Except deserted () and A. W. O. L
(H) ). Give date.
| (C) " WOUNDED AND. SICK—State whether wounded in
. i 3 SR | action; otherwise if wounded or sick, whether line of duty
v i or not line of duty; and whether or not result of own mis-
| conduct. Special attention to be noted that men “Sick in -
| Quarters” not to be included on this report. Wounded to be
olassified as serious or slight. I sent to hospital, indicate
- if possible, name of latter.- -
_ (S| PO DI SN S, M (D) DETACHED SERVICE—Give location, origin or order
and date.
(E) TRANSFERS—Give specific unit to which transflerred, -
; origin of order and date.
| ! (F) REPLACEMENTS—It is absolutely mnecessary that
4 | 4 | name of organization, also company, if any, from which
i received, be entered in full. :
! | (G) DISCHARGED—Nature of cause for, and authority.
| : (H) A. W. 0. L.—Give date, and hour, il possible.
| | (I) DESERTED—Give all information av Wbl
J) CONFINEMENT—Give authority, particu
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| extent of.
AA (K) COURTMARTIALS—Specily «General,” ¢“Special” or
|

|
|
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«Summary;” date approved and Article of War; sentence
or acquittal.
| (L) PROMOTIONS AND DEMOTIONS -Give authority and
i date of same, stating grade.
| (M) FURLOUGHS AND LEAVES—Give authority for, time
i furlough or leave is to begin, and, when possible, place to
! be visited.
f (N) MEDALS—Give date awarded and reason for award.
| (0) DROPPED FROM ROLLS—(Except A-E-G-I) Reason
| and date. :
| (P) A change of person to be notified in emergency, or
change of address of person to be notified must also Dbe
entered. s
(Q) The total of officers and soldiers present and absent
—_ T 1 1 is to be entered in space provided; all officers and soldicrs
| to be considered present unless absent sick, absent in con-
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| i furlough and missing.

| (R) - Unable to perform duly through the intemperate usc
of drugs or alcoholic liquor or through disease or injury the
| ! result of his own misconduct.

J finement, absent detached, absent special duly, on leave or
|
|
|
i

! A 5. Any other information of vital or informative value
: | respecting individuals should be given, the particular fact

! ! ! written out.
6. Three copies of this report to he forwarded daily to
, the Statistical Section, Division Headquarters, 1wo copies of

” which are then to be forwarded to the STATISTICAL
| ! DIVISION, A. G: O., A. B. F. :

| CAUTIONS.

! When recording transfers to hospitals, state definitely
i | whethier man is transferved for duty or treatment. In case

of enlisted men moving from organ
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Soldiers
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Theras Jo curtis, Cabain, U.S Hel
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